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Template Letter or Email to School/District Leadership

Subject: 
Invitation to Learn About ACT District Testing for Our Students’ Future Success

Dear [Principal/Superintendent/Administrator Name],

I am writing to invite you to a short presentation on how implementing ACT District Testing at our school can support our students’ college and career readiness. As educators, we continually strive to fair and impactful opportunities that prepare every student for success beyond graduation. I believe bringing ACT District Testing to our school would be tremendously beneficial in that regard.

Our brief presentation will cover:
· The benefits of dedicating one school day to ACT testing for all students.
· Data on student outcomes, impact, and equity.
· Strategies for addressing common implementation challenges, including cost, logistics, and scheduling.
· Resources that will help us implement ACT District Testing and prepare our students and their families before, during, and after test day.

Meeting Details:
Date: [Propose Date]
Time: [Propose Time]
Location: [Propose location or virtual meeting link]

I believe this is a valuable chance to explore proven strategies used by hundreds of other schools and districts across the country to improve student outcomes and readiness.

Thank you for considering this opportunity to learn more and collaborate on advancing our students’ futures. Please let me know if you can attend.

Best regards,
[Your Name]
[Your Position/Role]
[Your Contact Information]
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